Stepsto EDIT Assessments on Schoolnet
Log on to nyc.schoolnet.com (Use DOE Email Credentials)
1. Hover over thSSESSMENT ADMIN category until the sub menu comes up. From there, choose to
FIND ATEST .
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2. Search for a test by narrowing down the assessments in the drop down menu. Make sure to choose
mathematics ,the correctgrade level  and the2015-2016 school year (since the assessment was
created last yearand clickGO.
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3. Scroll down to see the results of your search. Choose the assessment you woulcetiike to
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Results 1-16 0f 16

Test Name Test Category Subject Grade Level Test Stage Start Date »+  End Date
Go-Math Gradel EOY 2015-2016 School Unit Mathematics  FIRST GRADE  Completed 06/08/2016  06/24/2016
First Grade - Chapter 8 School Unit Mathematics  FIRST GRADE  Completed 05/04/2016  06/28/2016
2015-16 NYCPT G1 MAT EOY Central End of Year Mathematics FIRST GRADE  Completed 04/19/2016  06/24/2016
Go Math Grade 1 Chapter 7 2015- School Unit Mathematics ~ FIRST GRADE ~ Completed 03/31/2016  06/19/2016
2016

Go Math Grade 1 MOY 2015-2016 School Baseline Mathematics  FIRST GRADE  Completed 03/03/2016  06/24/2016

Revised (COPY)

Go math grade 1 chapter 5 2015- School Unit Mathematics  FIRST GRADE  Completed 02/23/2016  06/24/2016
2016 (COPY)

Go math grade 1 chapter 5 2015- School Unit Mathematics FIRST GRADE  Completed 02/22/2016  06/15/2016
2016

201516 NYCPT G1 MAT MOY Central Middle of Year Mathematics  FIRST GRADE  Completed 02/02/2016  04/01/2016
Go Math Grade 1 Chapter 4 2015- School Unit Mathematics  FIRST GRADE  Completed 01/05/2016  06/28/2016
2016

Go Math Grade 1 Chapter 3 2015- chool Unit Mathematics  FIRST GRADE  Completed 12/08/2015  04/08/2016
2016

Go Math Grade 1 BOY 2015-2016 School Unit Mathematics  FIRST GRADE  Completed 12/01/2015  06/19/2016

4. You will now view all test detail®n the left side menu, selecbpy test .
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5. Edit the Test Name to reflect our current school year. Please kdlep assessment names consistent.
GO MATH: GRADE: CHAPTER: SCHOOL YEAR.
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Create: Manual Test

‘ Test Name* Go Math Grade 1 Chapter 3 (SAMPLE)|

Additional Test ID

Subject* Mathematics v

Grade Level* FIRST GRADE v |10 FIRST GRADE v

Number of Items 12

Test Category School Unit v

Hide Item Content Yes @ No @
from Test Results

NOTE: DO NOT CHANGE OR EDIT ANY OTHER DROPDOWN MENU. LEAVE EVERYTHING THE SAME.

6. Scroll down and selegenerate test .
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7.Choose the question you wililike to edit by selecting thactions dropdown menu. Choosedit .
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Go Math Grade 1 Chapter 3 (SAMPLE) (Test Key Only) [25382]
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8. You will be direcd toa new screen. Here you can edit any question in many Wwéays.can edit théype

of question  (i.e., from multiple choice to open response, etc.)
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9. If you continue to scroll you can ethie point value  of the question or edit th&€ommon Core
Math Standard .
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10. Once you have made the necessary edits, scroll to the bottom on the page andaetect



